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HHCTpyKuMs 110 0XpaHe TPy/Ja VISl y4€HOro CeKpeTapsi

1. O6nacTh NpUMeEHEeHHs

1.1. Hacrosimas MHCTpYKIMSI 10 OXpaHe TpyJa YYeHOro ceKperaps pa3paboTaHa Ha
OCHOBE YCTAaHOBJICHHBIX O00s3aTeNbHBIX TpeOOBaHWM 1O oOXpaHe TpyJa B Poccuiickoii
Denepaiuu, a TaKxKe:

1) u3ydenus BUJIOB paboT y4eHOTO CEKpeTaps;

2) pe3ynbTaTOB CHIELMUATBHOM OLEHKHU YCIIOBHI Tpy/a;

3) onpezenenusi NpoeCCHOHANBHBIX PUCKOB M OMACHOCTEH, XapaKTepHBIX NpH paboTe
YUYEHOI'O CeKperaps;

4) aHanM3a pe3ynbTaTOB PacciieJOBaHUs HMEBLINXCS HECUYACTHBIX CIIyYaes;

5) ompezeneHus Ge30NmacHBIX METONOB M IIPHEMOB BBINOTHEHHS PabOT YYEHOTro
ceKpeTapsi.

1.2. Bemonnenne TpeGoBaHMN HAcTOsIEH MHCTPYKIMH 06S3aTebHBI Ul YYEHOTO
CEeKpeTapsi IpU BBINOJHEHHH UM TPYAOBBIX O0S3aHHOCTEH HE3aBUCHMO OT UX KBaIM(UKALUH U
craka paboTBHl.

2. HopMaTHBHBIE CCHUIKH

2.1. VneTpykuus paspaboTana Ha OCHOBAHHH CIIEYIONIMX JOKYMEHTOB H HCTOYHHKOB:

2.1.1. Tpynosoit konekc Poccuiickoit ®eneparuu ot 30.12.2001 No 197-®3;

2.1.2. IlpaBuna mo oxpaHe TpyAa IpH OSKCIUTyaTalldM 3JIeKTPOYCTAHOBOK, [Ipukas
Muntpyna ot 15.12.2020 Ne 903H;

2.1.3. Tlocranosnenne I'naBHOro I'ocynapcTBeHHOro caHHTapHOTO Bpaya Poccmiickoid
Oenepanpror 02.12.2020 No 40 OG yrBepxknenuu canuTapHbix npasan CIT 2.2.3670-20
"CaHHTapHO-31HIEMHOJIOTHYECKHe TPeGOBaHHS K YCIOBHSM Tpyzaa';

2.1.4. Tlpuxas MunKCTepCTBa TPy/a M COLMATBHOM 3ammThl Poccuiickoit Meneparmu ot
29.10.2021 Ne 7721 "O6 yTBepsKIEHHH OCHOBHBIX TpeOoBaHUN K TOPSAKY pa3paboTKh H
COZACPHKAHUIO TPAaBHJI U HHCTPYKIMHU 110 OXpaHe Tpy/a, paspabaTeiBaeMbIx paboToaresnem".

3. O6mue TpeGoBaHHS OXpaHBI TPyAA

3.1. Hacrosimas VIHCTpyKIMs IIpelycMaTpuBaeT OCHOBHBIE TPeGOBaHHS 110 OXpaHe Tpyaa
JUISl y4EHOTO CeKpeTaps.

3.2. YueHOMY cexpeTapio HEOOXOAMMO BBIOIHATH CBOM OOS3aHHOCTH B COOTBETCTBHH C
TpeboBaHusIMH HacTosiel UHCTpyKimy.

3.3. K paGore ¢ HCHONB30BAHHEM TMEPCOHATBHBIX KOMIBIOTEPOB, KOIHPOBAIBHO-
MHOXHTEIbHOH TEXHHMKH, (DAKCHMMMIBHBIX anmapaTtoB W APYroro oQucHoro oGopynoBaHHs
JIOTyCKAIOTCS pabOTHHKH, MMEIOIIHE COOTBETCTBYIOLLYIO BHINOIHAEMO# paboTe KBATH(DHKALIHIO,
TNpOLIe/IIKE BBOJHBIA H IEPBUYHBIA Ha paboyeM MecTe WHCTPYKT@XH IO OXpaHe Tpy/a,
o0y4eHue u MpoBepKy 3HaHMI 110 OXpaHe TPy/Ia.

3.3. Jlns BbmonHenus paboT ¢ OQUCHBIM JIEKTPHYECKHM 00ODYLOBAHHEM cienyer
M3y49HTb WHCTPYKUHH IO €ro OSKCIUIyaTalliH, IPOWTH MHCTPYKTaX mis | rpymmsl 1o
3JIEKTPOOE30IaCHOCTH.

3.4. Vdenblif cekperaph, BBIIOJHSIOUMNA PabOTy C HCHONH30BAHHEM MEPCOHATBHBIX
KOMIIBIOTEPOB, KOMHMPOBAIbHO-MHOKHTEIbHON TEXHUKH, (PAaKCHMHIBHBIX AlapaToB M JPYroro
oHUCHOro 06OpYNOBaHHMS, HE3ABUCHMO OT KBATH(DHKALMK M CTaKa paboThl, HE peXe OIHOTO
pasa B IECTb MECALEB I0JDKHBI IPOXOAMTH MOBTOPHBIH HHCTPYKTAX [0 OXPaHE TPy/a.

3.5. B ciyyae mapymenusi TpeGoBanuii Ge3onacHOCTH Tpysa, IIpM IIepephiBe B paboTte
Ooree yem Ha 60 KaneHIAPHBIX JAHEH COTPYIHHKH AOJDKHBI IIPOATH BHEIUIAHOBBIH HHCTPYKTAKX.

3.6. Yuenslii cexpeTaph, He MPOLIE/IHi CBOEBPEMEHHO HHCTPYKTAXKH 110 OXpaHe Tpyza
M He uMmeomme rpynmy | 1o 2neKkTpo6e3omacHOCTH, K CaMOCTOSTeNbHOH paboTe He
JIOITy CKAKOTCS.

3.7. VYuenbli cekperapb, IOKa3aBIIMii HEyIOBJIETBOPHTE/IbHbIC HABBIKH M 3HAHHS
TpeboBanuii GezomacHOCTH Tpu paGoTe ¢ OPHCHBIM 000opynOBaHHEM, K CaMOCTOSITEILHOM
paboTe He IOMyCKarOTCsl.



3.8. Vuenslii cekperapb, JAONYIIEHHBIH K CaMOCTOSTENBHOW paboTe, NOKHBI 3HATH:
IpaBWiia TEXHHYECKOW SKCIUTyaTanuu ¥ TpeOoBaHus Oe3omacHocTH mpH pabore ¢ OQHCHBIM
obopysoBaHHEM, CMOCOOBI pallMOHATBHOW OpraHM3alMu pabodero MecTa, CaHHUTApHO-
THIHEHUYeCKHe TpeOOBaHUS K YCIOBHSIM TpyJAa, ONAacHble W BPEAHBIE IPOHM3BOJICTBEHHBIE
(bakTopsl, KOTOPBIE MOTYT OKa3bIBaTh HEOIArOMPUSITHOE BO3/ICHCTBHE HA YEIOBEKA.

3.9. YyeHblit cekpeTaph, HallPaBICHHBIH IS YYaCTHs B HECBOMCTBEHHBIX €ro Mpopeccuu
(romxHOocTH) paboTax, JOIDKEH MPOWUTH IEJICBOM MHCTPYKTaX MO 0e30macHOMY BBINOJIHEHUIO
IPEICTOSIIUX paboT.

3.10.  VYyenoMmy  cekpeTapio  3ampemiaeTcsi  IOJIb30BaTbCs ~ HHCTPYMEHTOM,
npucnocobieHussMu U obopynoBaHueM, Oe3zomacHOMY OOpallleHHIO C KOTODHIMH OHH He
00y4eHBbI.

3.11. Cobs1roneHue NpaBuJ BHYTPEHHEr0 pacnopsiaka

3.11.1. Yuenslit cexperapp 00s3aH coOOMOIATh ACHCTBYIONIHE HA IPEANPUATHH ITPaBUIIA
BHYTPEHHETO TPYAOBOIO pacnopsika ¥ rpagukud paboThl, KOTOPHIMH IIpEAyCMAaTpPHBAIOTCSA:
BpeMsl Hayajla U OKOHYaHHs paboThl (CMEHBI), MEpPEepPbIBBl Ul OTAbIXa U NHUTaHHS, MOPII0K
NPEOCTABIICHUS JHEH OTAbIXA, YEPEIOBAHUE CMEH U JIPYT'He BOIPOCHI HCIOIB30BaHMs pabouero
BPEMEHH.

3.12. TpeboBanus 10 BHINMOJHEHHIO PEXKHMOB TPY/a H OT/AbIXa

3.12.1. Yuenslit cexperapb 00s13aH COOIIOAATH PEKUMBI TPYyIa U OTABIXA.

3.12.2. TIpomO/KUTENBHOCTE €XKEHEBHOM paboThl, MEPephIBOB Ul OT/bIXa M IpHEMa
nuiM onpenenserca [Ipasunamu BHyTpennero tpynosoro pacnopsaka 'bBYK BOHYDB um. .
W. Troryena.

3.12.3. Bpems Hayana ¥ OKOHYAHUS CMEHBI, BpEMS W MECTO JUIS OTJbIXa M IMHUTAHUS,
YCTaHaBJIMBAIOTCA 11O rpadukaM CMEHHOCTH.

3.12.4 VueHslii cekpeTaph IOJDKEH BBIXOJUTH Ha paboTy CBOEBPEMEHHO, OTIOXHYBLIUM,
NOJIrOTOBJICHHBIM K paboTe.

3.13. IlepeyeHb OMACHBIX M BPEeIHBIX MPOH3BOACTBEHHBIX (PAKTOPOB, KOTOpBIE
MOTYT BO31eHCTBOBATHL Ha padoTHMKa B mnpouecce paboThl, a TaKikKe MepevYeHb
npogeccHoHaIbHBIX PHCKOB M ONACHOCTEH

3.13.1. Ha ydeHoro cekperaps MOIyT BO3JEHCTBOBATH OIIACHbIE ¥ BpEIHBIE
NPOM3BOJICTBEHHBIE (haKTOPBI:

o NOBBIIICHHBIE YPOBHM 3JIEKTPOMArHUTHOTO, MSTKOIO PEHTTE€HOBCKOIO,
yieTpaduoneroBoro u uH(ppakpacHOro wu3nydeHuit npm pabore ¢ IIOBM wm
MOBPEXICHUSX B LENH HyJIEBBIX 3aLIUTHBIX IIPOBOTHHUKOB;

. OIlaCHOE HAIPSDKEHHE B JJIEKTPUYECKOM IeNH, 3aMbIKaHHE KOTOPOM
BO3MOXXHO IPH IMOBPEKIACHUU H3OJSALUHN DJIEKTPOIPOBOIKH, SIEKTPUYECKHX IIIHYPOB
IIUTaHKs, COeJMHUTENBHBIX Kabenel u u3onupyromux kopiycos [I19BM, nepudepuitapix
ycrpoiicts [I9BM, cpencTB oprreXHUKH, KOHIHIMOHEPOB U IPyroro 000py10BaHuUs;

@ NOJABMXKHBIE 4acTH nepudepuiiHsix yctpoiicte [IDBM u cpencrs
OPITEeXHUKH;

. NOBBIIIEHHAs WM MOHWKEHHAsi TeMIIepaTypa Bo3/yxa Ha paboyeM mecre;

. IIOBBILIEHHAS BIAXXHOCTD U IMOIBUKHOCTD BO3YXa;

. IIOBBLIIIEHHOE CO/IEP)KAaHHE MOJOKHUTEIbHBIX H MOHHKEHHOE COJEepKaHue
OTPHIIATEbHBIX

. a’spouoHoB npu pabore ¢ I[IDBM u c 3nekTpodoToKONHpOBaTBHON
TEXHUKOM;

. HEI0CTaTOYHAasi OCBEIEHHOCTh pabouei 30HBI;

. ¢bu3nyeckue neperpy3ku M3-3a JUIMTEIBHOTO HAXOXICHHS B HEYJ0OHOM
paboueM NOoJI0KEHHH;

. HEPBHO-TICHXUYECKUE H SMOLIMOHAIBHBIE ITeperpy3Ku;

. NepeHanpsHKeHUe 3pUTENIbHBIX aHAJIN3aTOPOB;

. naJIeHHs IPEJIMETOB ¢ BBICOTHI (CO MKa(OB, C MOJIOK);



. CKOJIBXXEHHE IO 3aCOPEHHOMY OOpbIBKaMH OyMaru WM HE BBITEPTOMY
HACyXO IOCJIe€ MOMKH IOy, BCJEACTBHE YEr0 HE MCKIIOYAeTCsl BO3MOXKHOE IaJIcHHE Ha
I10J1 ¥ NOJTyYeHHe YIIHOOB O CTOSIIYIO MeOeb;
o JIpyrue HeOMaronpusTHbie (GaKkTOphL.
3.13.2. B kauecTBe OmacHOCTEd, B COOTBETCTBHH C IepedHeM IMpodecCHOHATBHBIX
puckoB u onacHoctedd [ BYK BOHVYDB um. @. U. Tioryesa, npeACTaBIsIOMUX YIpo3y KU3HH H
3JI0pOBbIO paOOTHUKOB, IIPH BBITOJHEHUH pabOT MOTYT BO3HHUKHYTH CIIEAYIONIHE PHCKH:

L] OIMaCHOCTh MOPAXCHUsSI TOKOM BCJICACTBHE KOHTAaKTa C TOKOBCAYIIUMH
4acTsAMH, KOTOPBIE HAXOAATCS MO HAIIPSHKEHUEM H3-3a HCUCIIPABHOTI'O COCTOSIHHUA,
. OIIaCHOCTH IMaJCHHUs H3-3a IIOTEPH paBHOBECHSA, B TOM HYHCIIE IpH

CIIOTHIKAHUH HWJIH TOCKAIb3BIBAHUHU, TPU TEPEABMKEHUH MO CKOJIB3KUM MOBEPXHOCTSIM
VT MOKPBIM MoJ1a (KOCBEHHBINW KOHTAKT);

. OMacHOCTh OT BJbIXaHUs JbIMa, [APOB BPEIHBIX Ia30B W IBUIM IIPH
noxape;

. OIIaCHOCTh BOCIUIAMEHEHHUS;

. OMAaCHOCTh BO3ACHCTBUS OTKPBITOTO IIJIAMEHH;

. OMAacCHOCTb BO3JCHCTBHS TOBBIMIEHHOH TeMIepaTypbl OKpYKarolleH
cpebl;

. OIaCHOCTh HACUJIHMS OT BPaXXAeOHO HACTPOEHHBIX paOOTHUKOB;

. OIIACHOCTh HACHUJIUS OT TPEThUX JIHII;

. ONacHOCTh BO3HUKHOBEHUS B3PbIBA, IPOUCILEIIETO BCIEACTBUE 110Kapa.

3.14. IlepedeHbp cHeUHAJLHOH ONEKIbI, CHENHAJIBLHOW O00YyBH H CpeICTB
HHIMBHAYAJbHOH  3aMMTbI, BbIJaBaeMbIX palOTHHKAM B  COOTBETCTBHH ¢
YCTAHOBJICHHBIMH NPAaBHJIAMH U HOPMaMU

3.14.1. PabotHuk obecnieunBaeTcs Crieoaex 101, cnenodyssio u CU3 B cOOTBETCTBHH €
«Hopmamu GecruiaTHOM BBLIAUH CHEIOAEXKIbI, ClIel00yBH U JPYTHX CPEICTB MHIAMBHUIYAIbHOM
saumTh» ' BYK BOHVYDB um. ®. U. Tiotyesa.

3.14.2. Ilpu pabGore Ha mepcOHAILHOM KoMmbloTepe paboTHHMkamMm CU3 He BBIIAIOT,
paboTa He CBsi3aHa C 3arps3HEHUSIMH.

3.15. Tlopsaok yBeaOMJIeHHSI AAMHHHCTPAIMM O CJIy4Yasix TPaBMHPOBAHHS
paboTHHKA U HEMCIIPABHOCTH 000PYy/10BAHNSI, MPHCIIOCOOIEHHI H HHCTPYMEHTA

3.15.1. Ilpy BO3HMKHOBEHHH HECUACTHOTO CIIy4as MOCTPAJaBIIWi JODKEH IOCTapaThes
NpPUBJIEYbL BHMMaHHE KOro-iubo U3 pabOTHUKOB K MPOU3OMIEAIIEMY COOBITHIO, IpH
BO3MOJKHOCTH, COOOIIUTH O MPOU30LIE/INIEM HAYaIbHUKY OT/IeNa, TFOOBIM JOCTYIHBIM JJISl 3TOr0
C1ocoboM U 0OpaTUTHCS B 3APABIYHKT (TIPH HAJIMYHH).

3.15.2. VueHslif cekperapb IOJDKEH HEMEUIEHHO M3BeIaTh HENOCPEICTBEHHOTO
PYKOBOJUTENS O JIIOOOH CHTyallHMH, YrpOXAroImIeH J>XH3HH M 3J0POBBIO JIIOJEH, O KaXIOM
HECYACTHOM CJlydyae, MHKpPOTpaBME MPOMUCIIEIIIUX Ha IMPOM3BOJACTBE, WIH 00 YXYAIICHUH
COCTOSIHMSL  CBOEr0  3/I0pOBbSi, B TOM YHCJIE O TPOSIBJIEHHH IIPU3HAKOB  OCTPOIrO
NpoheCCHOHATBHOTO 3a001eBaHus (OTPABICHUS).

3.15.3. Ilpu obHapyxeHuu B 30He pabOTHI HECOOTBETCTBHI TPeOOBAaHHUSM OXPaHbI TPYIa
(HecnpaBHOCTH O0OPYIOBaHHS, NPUCIOCOOJICHHM, HEOTOPOXKEHHBIM MNpPOEM, OTOJICHHBIC
MPOBOJIA | T.JI.) HEMEIJIEHHO COOOIIUTH 00 3TOM HEMOCPEACTBEHHOMY PYKOBOAHUTEIO.

3.16. IlpaBuiia JIMYHOH THrHeHbI, KOTOPbIE J0JKEH 3HATH U COO/II0JATH PAGOTHHK
NIPH BBINOJTHEHHH PadoThI

3.16.1. Jlnst coxpaHeHust 310pOBbsi pAOOTHHK JIOJDKEH COOIIIONATH JIUIHYIO THTHEHY.

3.16.2. Tlpu pabore c BemecTBaMH, BBI3BIBAIOIMMH Pa3JPAXEHUS KOXH PYyK, CIeIyeT
NI0JIb30BAThCsl 3aIIMTHBIMH II€pYaTKaMH, 3alIMTHBIMKH KpeMaMmH, OYMINAIOIIMMHU TacTaMH, a
TaK)X€ CMBIBAIOIUMH U AC3HH(PHUIUPYIOMIUMH CPEICTBAMH.

3.16.3. Ilepen npuemoM numy 0683aTEIBHO MBITh PYKH TEIIONW BOJOM € MBUIOM.

3.16.4. JIns nuThs ynotpeOisTh BOAY M3 AUCIICHCEPOB, YAHHUKOB.



3.16.5. KypuTh 1 npuHHMATh MHUIIY pa3peraercs TOJIbKO B CIIEIHAILHO OTBEJAECHHBIX LIS
9TOH eI MecTax.

4. TpeGoBaHus OXpaHbI TPYyAA Nepe] HAYAIOM PadoThI

4.1. ITopsinox moaAroToBKH pado4yero Mmecra

4.1.1. Tlepen HaganoM paboThI y4eHOMY CEKpeTapiO CleAyeT palHOHAIBHO OPraHu30BaTh
cBoe pabouee MecTo.

4.1.2. Ilnomane OZHOTO MOCTOSIHHOrO pabodYero MecTa IOJb30BaTels MEPCOHATHHOIO
KOMIIbIOTEpa Ha 0ase 3JIEeKTPOHHO-IIy4eBOM TPYOKH J[O/DKHA COCTaBIsATH HE MeHee 6 M, B
MOMEIIEHHUSAX KYJIbTYPHO-pa3BIEKATEIbHbIX YUPEXKACHUH C KOMIIbIOTEpaMH Ha 0a3ze IIOCKHX
JMCKPETHBIX 9KPaHOB (JKHIAKOKPHCTAIIMYECKHUE, TUIa3MEHHBIE) — HE MeHee 4,5 M.

4.1.3. OcHalleHHe CBETONPOHULAEMBIX KOHCTPYKIMH M OKOHHBIX IIPOEMOB JIOJDKHO
MO3BOJIATE PEryJIMPOBATh IIapaMeTphl CBETOBOM Cpeibl B TOMEIIEHHH.

4.1.4. He pexoMeHyeTCsl pacrojiaraTb MOHHTOP 9KPAHOM K OKHY.

4.1.5. J1nst Toro 4To6bI B nporiecce paboThl He BO3HUKAIIO EPEHANPSIKEHHE 3PUTETHHOIO
aHanM3aropa, ClielyeT MPOBEPUTh, YTOOBI HA KIIaBHATYpe W dKpaHe MOHHTOpa He ObLIO OJMKOB
CBETA.

4.1.6. Jlns moBBIIEHUsS KOHTPACTHOCTH M300paKeHHUs Tepe]l HavyaaoM paGoThl ClelyeT
OYMCTUTH IKpaH MOHHUTOPA OT MbUIM, KOTOpas MHTEHCUBHO OCEIaeT Ha HEM IO/ BO3JIEHCTBHEM
3apsi/I0OB CTATHYECKOTO JIEKTPHYECTBA.

4.1.7 YueHslif cexpeTaph JOJDKEH yOparth ¢ pabodyero Mecta BCe JMIIHHE HPEAMETHI, HE
HCIIOJIb3yeMbIe B paboTe.

4.1.8. Tlepen HauanmoMm paGoThl Ha OQUCHOM 0GOPYIOBAHMH HEOOXOIMMO €r0 OCMOTPETh
u yOenuThes B NONHOM HMCIPaBHOCTH, B TOM YHCJIE BH3yaJlbHO IIPOBEPUTH HCIIPABHOCTh
3JIEKTPHYECKOT0 IIHYpa, BUJIKM M PO3ETKH, C MOMOUIBIO KOTOPHIX OCYIIECTBIISETCS MUTAHHE
3TOro 000pyIOBaHHMS.

4.1.9. Tlepen Havanom paGoTBI HY)KHO YOEIUTHCS B JOCTATOYHOCTH M PABHOMEPHOCTH
OCBEIICHHS pabovero Mecra; KpoMe TOro, A0JDKHBI OTCYTCTBOBATH PE3KHE TEHH, 4 BCE IPEIMETHI
JOJDKHBI OBITH OTHYETIIMBO Pa3IHYMMBI.

4.2. lopsaok NPOBEPKH HCXOAHBIX MATEPHAJIOB, 000PY/10BAHHS

4.2.1. Tlepen nayamoM paboTel paGOTHHK O06S3aH MPOBEPUTH HKCIPABHOCTh M
KOMIUIEKTHOCTh HCXO/HBIX MATEPUAIOB U 000PYIOBAHHUS.

4.3. Tlopsmok nNpoBepKH HCOPaBHOCTH 00OpYI0OBaHHS, NpPHCHOCODIeHHH |
HHCTPYMEHTA, MECTHOI'0 OCBeIIeHHs

4.3.1. Ilpu paboTe yueHbIi cexpeTapb JO/DKEH MPOBEPHTH HCIPABHOCTH 060PYI0BaHMS,
NPaBHJILHOCTD MOAKIIIOYEHHsI 000PYIOBaHUS K HIEKTPOCETH. YOEAUTHCS BHEITHUM OCMOTPOM B
OTCYTCTBMM MEXAHHUYECKHX IOBPEXKJIECHUH IIHYPOB OSJIEKTPOIUTAHHS U KOPIYCOB CPEJICTB
OPrTEXHHUKH, B OTCYTCTBHH OTOJIEHHBIX Y4aCTKOB IIPOBOIOB, B HAJIMYMH 3aLIUTHOIO 3a3€MJIEHHUS.

4.3.2. llepconanbHble KOMIBIOTEPHI CIEAYET pa3sMemiaTh TakuM o6pa3oM, YTOOBI
MOKA3aTeIM OCBEIIEHHOCTH HE MPEBHIIAIM YCTAHOBICHHBIX TI'MIMEHHYECKHX HOPMATHBOB,
YTBEPX/ICHHBIX B COOTBETCTBHHM C MMyHKTOM 2 ctaThi 38 ®enepansroro 3akona ot 30.03.1999 Ne
52-®3 «O caHHTApHO-3IHIEMHOJIOTHYECKOM GJ1arONOTyYHH HaceICHHSY.

4.4. Ilpu paGore ydeHbIii ceKpeTapb He J0/UKeH NPHCTYNaTh K paGoTe, ecim
YCJIOBHSI TpyJAa He COOTBETCTBYIOT TpeOOBAHMSIM 10 OXpaHe TPyAa WIH JAPYrHM
TPeOOBAHMAM, perJIaMEeHTHPYIOIHM (e30nacHoe NPOH3BOACTBO paGoT, a TaKKe 0Oe3
HOJYYE€HHS IeJIeBOr0 HHCTPYKTa’Ka 110 oOXpaHe TpyJAa NpPH BbINOJAHEHHH padoT
NOBBLIMIEHHOH ONACHOCTH, HECBOHCTBEHHBIX NMpodeccnu paboTHAKA Pa3oBbIX paboT, pabor
N0 YCTPAHEHMIO NOC/EJACTBHH HHUHIACHTOB M ABAPHIi, CTHXHHHBIX OeICcTBMIl M npwH
NPOBEICHHH MACCOBBIX MEPONIPHATHIA.

S. TpeGoBanusi oXpaHsbl TPyaa BO BpeMsi paboThi

5.1. Cmoco6pl m npuembl 0(€30NaCHOT0 BBLINOJHEHHS PaGOT, MCHOIL3OBAHHS
obopynoBanusi, NpHCIOCO0/IeHHIT H HHCTPYMEHTOB

5.1.1. Yuenslif cekperapb B0 BpeMs paboThI 06s13aH:



. Colepxarb B IOpsAKE W 4YHMCTOTe pabodyee MeCTO, HE JOMyCKaTh
3arpOMOX/ICHHS €ro JOKYMEHTaMH;

. colieparh CBOOOAHBIMH MPOXOJBI K paboYuM MeCTaM, HE 3arpOMOXKIAThH
obopynioBaHKe MpeIMETaMH, KOTOPbe CHHKAIOT TEIIOOTAAdy CPEICTB OPITeXHHKH U
JIpyroro o6opyoBaHus;

. CICIMTh 32 HCIPAaBHOCTHIO  CPEACTB OPITEXHHKH W  JPYroro
obopynoBaHusi, COOMIONATE TIPaBHIIA HX KCILIyaTallud W HHCTPYKIMH TI0 OXpaHe Tpyja
JUIsL COOTBETCTBYIOLIMX BHJIOB padoT.

5.1.2. Tlpu MIMTETHHOM OTCYTCTBHM Ha pabodeM MecTe OTKIIOYaTh OT JIEKTPOCETH
CpeiICTBa  OPITEXHHKH M  Jpyroe o0Opy/JOBaHHME 3a HCKJIIOYEHHEM 0GOpPYJI0BAHHMS,
OIPE/ACNICHHOr0 Ul KPYIJIOCYTOYHOM paboThl (ammaparsl (DAKCHMHIBHOH CBSI3H, CETEBBIE
CepBEpHI U T. 1.).

5.1.3. BbITh BHUMATETBHBIM, HE OTBIEKATHCS U HE OTBJIEKATh JPYTHX.

5.1.4. B ciiyyae 3aMsaTHs ucTa (JIEHTHI) GyMaru B yCTpPOMCTBax BHIBOJA HA TIEYATh nepes
H3BJICYCHUEM JIUCTA (JICHTBI) OCTAHOBHTH MPOLECC W OTKIIOYATH YCTPOMCTBO OT 3MEKTPOCETH,
BBI3BATH TEXHWYECKUH TEPCOHAN WM COOOmHMTH 06 9TOM CBOEMY HENOCPEICTBEHHOMY
PYKOBOUTEITIO.

5.1.5. OtxkmouaTh CpeacTBa OPrTEXHHKH H JPYroe 000opyZI0BaHHE OT 3IIEKTPOCETH,
TOJIBKO JICPXKach 3@ BUJIKY LUTENCEIBHOIO COeAMHUTEIS.

5.1.6. He nmomyckaTh HaTsrMBaHHS, CKpy4YHBAHHS, neperuba ¥ nepexuma IIHYpOB
SJICKTPONHUTAHHUs 000pYIOBaHHs, MPOBOJOB W Kabelnel, He NONMyCKaTh HAXOXKICHHUS HA HUX
KaKuX-JTH00 NPe/IMETOB U CONMPHKOCHOBEHHS HX € HATPETBIMH IOBEPXHOCTIMH.

5.1.7. He nomyckare nomajaHusi Bjiard Ha nosepxHoctd [I9BM, nepudepuiinbix
YCTPOHCTB ¥ Jpyroro oGopynoBanus. He mnpoTHpath BIaXHOW WM MOKpOH BETOIIBIO
o0opynoBaHKe, KOTOPOE HAXOAMTCS MOJA 9JIEKTPHYECKHM HanpspkeHueM (Korjga BHIIKa
ITENCETEHOTO COCAMHHUTEIIA IIHYPa SJIEKTPOIIMTAHHSs BCTABJICHA B 3JIEKTPOPO3ETKY).

5.1.8. Bo Bpemst paGoThI He JOMyCKaeTes:

L IIpUKacaTrbCsi K ABHXKYIITUMCSIT 4acCTsIM CPEICTB OPITEXHUKH H Apyroro
obopynoBaHHs;

L] pa60TaTI> IIpU CHATBIX U MOBPEKICHHBIX 3aIlUTHBIX OIpaXACHHUAX CPEICTB
OPITEXHUKH M JIpyroro o60pyaoBaHus;

° paboTaTh NPH HEAOCTATOYHOH OCBEIIEHHOCTH pabouero mMecra;

o KacaTbCsi JJIEMCHTOB CPEICTB OPIrTEXHHKH M JIPyroro 000pyaoBaHus
BJIQKHBIMH PyKaMH;

° NEepeKIoYaTh HUHTepdeicHble Kabenu, BCKpBIBAaTh KOpIyca CpeIcTB
OPITEXHUKHU U Apyroro oGopynoaaunx A CaMOCTOSITEIIbHO ITPOU3BOIUTH UX PEMOHT;,

o HCIOJIB30BATh CaMOJICIbHBIC DJJIEKTPONIPUOOPBI M IJIEKTPONPUOOPHI, HE

HUMCIOIIUE OTHOIICHHUS K BBINOJIHEHHIO TPOU3BOICTBEHHBIX 00S3aHHOCTEA,

5.2. TpeboBanus Ge3onacHoro ofpamenus ¢ obopynoBanuem

5.2.1. Vuensblit cekpeTaph J0JDKEH IPUMEHSTH HCIIPABHBIE 000py0OBaHKHE ¥ HHCTPYMEHT,
HCIIOIb30BATh MX TOJIBKO IS TeX paboT, it KOTOPBIX OHM Ipe/HasHayeHbl. [Ipyu nmpousBocTBe
paboT 10 BEIMOTHEHHIO PaGoUmMX Oneparuii GbITh BHUMATEJIbHBIM, IIPOSIBIISTH OCTOPOIKHOCTb.

5.2.2. Cnenuth 3a HMCIPABHOCTBIO CPEICTB OPITEXHHKH M Jpyroro o6opynoBaHus,
COOMONATh NpaBHIIa HX SKCILUTYaTALIMH H HHCTPYKLHAH 110 OXpaHe Tpy/a JUIsi COOTBETCTBYIOIIUX
BHJIOB pabor.

5.3. Ykazauus no 6e3onacHoMy co/iepiKaHHI0 pabouero mecra

5.3.1. VueHslii cekperaph J0KeH NOJIEPKUBATh YUCTOTY M IOPSJIOK Ha paboyem
MecTe.

5.3.2. Orxonsl Gymaru, CKpemoK H T.1. CJIelyeT CBOEBPEMEHHO YIAIATh C pabodero
CTOJIA.

5.3.4. Cozmepxarb B MOpPSIZIKE M YHCTOTE pabouee MecTO, HE JOMYCKATh 3arPOMOJKICHHS
KOPOOKaMH, CyMKaMH, NaIKaMH, KHUTAMH ¥ [IPOYHMH npeaMeTaMH.



5.4. JlelicTBusi, HANPAB/ICHHbIE HA NPEJOTBPALICHHE ABAPHHHBIX CHTY LMl

5.4.1. Ilpu yXy/uueHuH COCTOSIHHS 3710POBbS, B TOM YHCIIE TIPH MPOSIBICHHH MPH3HAKOB
OCTporo mnpodeccuoHanbHOro 3aboneBaHus (OTpaBieHMs), pPaGOTHHK O0Os3aH HEMELICHHO
U3BECTUTH CBOEr0 HEINOCPEJCTBEHHOIO HJIM BBINIECTOSINETO PYKOBOJHMTENS, OOpAaTHTHCA B
OmrKainmii 3paBIyHKT.

5.4.2. Jlns npenynpexaeHHs NPexkAeBPEMEHHOH YTOMJISEMOCTH YYEHOMY CEKPETapio
PCKOMEHIYETCSl  OpPraHM30BBIBaTH  pabo4yyl0 CMEHy IIyTeM u4eperoBaHHs paboT ¢
ucnosb3osanueM [I1DBM u 6e3 Hero.

5.4.3. Ilpu BO3HMKHOBEHHH y Y4€HOTrO ceKpeTaps npu pabore Ha II9BM 3putenbHoOro
muckoM(opTa M ApYrMX HeGNAronpHSTHBIX CyOBEKTHBHBIX OINYIIEHHH, HECMOTpS Ha
COOJIIO/ICHHE CAHMTAPHO-THTHEHHYECKHX M OPrOHOMHYECKHX TpeGOBaHHMH, PEKOMEHIyeTcs
NPUMEHSATh HHAWBUAYATBHBIH [I0JX0/I C OrpaHUYEHUEM BpeMeHH paboTsl ¢ [IDBM.

5.5. TpeGosanusi, npeabsB/IsieMble K NPABHILHOMY HCIIOIb30BAHHIO (MpUMeHeHH10)
CPeCTB HHAMBHAYAJIbHOM 32U THI

5.5.1. Ilpu pabote Ha nepcoHabHOM KoMIbiotepe pabotHukam CU3 He BBIaioT, paGora
HE CBS3aHa C 3arpA3HEHHSIMH.

6. TpebGoBanus oXpaHsl TPy/Ja B aBAPHIHHBIX CHTYAIHAX

6.1. [lepeyens 0CHOBHBIX BO3MOXKHBIX ABAPHil M ABAPHITHBIX CHTYAIMI H NPHYHHBI,
HX BbI3bIBAKOIIHE

6.1.1. Ilpu BBIMONHEHHH pabOT yYEHBIM CEKPETAPEM BO3MOXHO BO3HHKHOBEHHE
CIICAYIOIIUX aBAPHHHBIX CUTYAIIHIA:

. MOBPEXACHUSE H JieQeKTBl B KOHCTPYKIMH 3/aHHH, 10 MPHYHHE
(uzryecKoro U3HOCA, HCTEYEHUS! CPOKA DKCILTyaTALHH;

B NOPaXXKEHUE  JIICKTPHYECKHMM TOKOM, IO MpPUYMHE HEHCIIPABHOCTH
NIEKTPOIPUOOPOB;

. TEXHUYECKHE MPOoOIeMbl ¢ 000pyJOBAaHHEM, 10 IPUYMHE BBICOKOTO H3HOCA
obopynoBaHus;

- BO3HMKHOBCHHE OYaroB II0apa, 10 NpHYMHE HapyIIeHHs TpeOoBaHMM

NOXapHOH 6e30MacHOCTH.

6.2. JleiicTBusi pAGOTHHKA NPH BO3HUKHOBEHHH aBAPHIi H ABAPHITHBIX CHTyanmm

6.2.1. IIpn BO3HMKHOBEHHH MOJIOMKH 060pPY10BaHHs, yrposkarommeii aBapueii Ha pabouem
MECTE: NPEKPATUTh €ro 3KCIUTyaTalHIo, a TAKXKE 10/1a4y K HEMY JJIEKTPOIHEPIHH; JIOJO0KHTh O
TIPHHATBIX MEpax HEMOCPEACTBEHHOMY PYKOBOJIMTENIO (JIMIY, OTBETCTBEHHOMY 3a (E€30IacHYIO
SKCIUTyaTaIuio 060py10BaHHUs) U ICHCTBOBATh B COOTBETCTBHH C TIOTyYEHHBIMH YKA3aHHSIMH.

6.2.2. B aBapwmiiHOil 06CTaHOBKE: ONMOBECTHTH 00 OMACHOCTH OKpYXaIOIUX JIIOAEH,
JOJIOKHUTH HEMOCPEICTBEHHOMY PYKOBOMTENO O CIIyYHBIIEMCSI.

6.2.3. B ciyuae Bo3ropaHus cliefyeT OTKIIOYHTH 3JIEKTPOSHEPIHIO, BHI3BATH NOXXapHYIO
OXpaHy, COOOIIMTH O CITY4HBIIEMCS PYKOBOACTBY NPENPUATHS, NPHHATH MEPHl K TYLICHHIO
noxapa.

6.3. JleiicTBUsA 110 0KA3aHHIO NEPBOIi MOMOIM NOCTPAABIIM NIPH TPABMHPOBAHHH,
OTPaBJICHHH M APYTHX MOBPEKACHHUSIX 3/[0POBbS

6.3.1. Tlpu HecuyacTHOM cCilyyae, MHKPOTpaBMe HEOOXOIMMO OKa3aTh NOCTpaJaBIIeMy
NEPBYIO MOMOIIb, NPH HEOOXOAMMOCTH BBI3BATH CKOPYIO MEIMIMHCKYIO TOMOIb, COOOMIIATE
CBOEMY HCIIOCPEJACTBEHHOMY PYKOBOJMTENIO M COXPaHHUTh 0Ge3 H3MeHeHHil 06CTaHOBKY Ha
paboyem MecTe [0 pacclieloBaHMS, €CIH OHA HE CO3/AcT yrpo3y uis paboTalommx W He
NIPUBEJIET K aBapHH.

6.3.2. OkasblBas TNOMOLIb [OCTPAJABUIEMY TIPH MEPEIOMax KOCTEH, ymubax,
PaCTSKEHHSX, Hano o0ecnedyuTh HENOABHKHOCTH MOBPEXKACHHON YAaCTH Teja C MOMOIIBIO
HAJOXKCHUSA TYrOH TOBS3KH (WIMHBI), TNPHUIOKATh X004, [IpE OTKPHITHIX mepenoMax
HEOOXOMMO CHaYalla HAJIOXKHTH MOBSI3KY M TOJBKO 3aTeM - IIHHY.

6.3.3. Ilpu Hammuuu paH HEOOXOAUMO HAJIOKHTH IOBSI3KY, IpPH apTepHaIbLHOM
KPOBOTEYEHHH - HAJIOXKHUTD XKTYT.



6.3.4. IlocTpagaBimeMy npu TpPaBMUPOBAaHHM, OTPABJIEHWH W BHE3allHOM 3a00JI€BaHUU
JOJDKHA OBITH OKa3aHa mepBas MOMOIIb ¥, IPH HEOOXOJUMOCTH, OPraHU30BaHa €ro JI0CTaBKa B
yupexKJIeHUe 3IpaBOOXpaHEHUSI.

6.4. B cnyuae oOHapyxeHUs Kakoi-T1u00 HEHCIPaBHOCTH, HApYIIAIOLIEH HOPMaJIbHBIN
pexuM paboThl, e HeOOXOAMMO OCTaHOBHTh. OO0 BCeX 3aMEYEHHBIX HENOCTaTKaX MOCTaBHTH B
H3BECTHOCTH HEMOCPEICTBEHHOIO PYKOBOAUTES.

7. TpeboBanusi 0XpaHbI TPY/JA 110 OKOHYAHHH PaboThI

7.1. llopaaok OTK/II0OYeHHS, 000PY/10BAHHUS

7.1.1. Ilo oxonyanun paboTHI HEOOXOAUMO OTKIIIOYHTH MuTaHue [I9BM u npuectu B
nopsAoK paboyee MecTo.

7.2. Ilopsiiok 0cMOTPA CPeICTB HHIAHMBHIYAJbHOM 3aIMTHI MOC/I€ HCIOAb30BAHUS

7.2.1. Ilpu paGote Ha nepcoHambHOM KommbioTepe pabotaukam CHU3 He BbIIaoT, pabota
HE CBS3aHa C 3arps3HEHUSIMH.

7.3. Ilopsinok yoopku pado4uero mecra

7.3.1. Tlocne oxoHyanusi pabGor yOparh paboyee MeCTO M IPUBECTH B TOPAIOK
UCII0JIb3yeMoe B paboTe 00opy1oBaHKE.

7.4. TpeGoBanus co6.10AeHHS JIMIHONH I'HTHEHbI

7.4.1. Ilo oxoH4YaHUIO paboT pabOTHUK JOKEH BEIMBITH PYKH TEILJION BOIOH C MBUIOM.

7.5. Ilopsiiok w3BemeHHs] PYKOBOAMTENsi pPadoT 0 HEAOCTATKAX, BJIHSIOMIMX HA
Oe3omacHOCTH TPy/Aa, 00HAPYKEHHBIX BO BpeMsi paboThi

7.5.1. O6 oxoHyaHHH PabOTHI U BCEX HEIOCTATKaxX, OOHApYXEHHBIX BO BpeMs paboThl,
M3BECTHTH CBOETO HEMOCPEICTBEHHOTO PYKOBOIUTEIIS.

7.6. 1o oxoH4aHu# pabOThI MOKUHYTH YUPEKICHHUE.



