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KofgeKc 3TUKWN 1 CNYXebHOro noBegeHmns
paboTHMKOB MoCyfgapCTBEHHOTO OKOAXKETHOIO YUYPEXAEHUSA KYNbTypbl
«bpsHcKasa ob6nacTHas HaydyHas yHuBepcanbHasa 6ubnuorteka

um. ®.". TroTtyeBa»

1. O6buiMe NONOXeHUS

1.1. Kopgekc 3TUKM K  cnyXebHoro nosefeHns paboOTHUKOB
[oCcynapCTBEHHOTo  GHOKETHOrO  yuypexaeHua  KynbTypbl  «bpsHcKas
obnacTHaa Hay4Has yHuBepcanbHasd 6ubnmnoteka um. ®.M. Totuesa» (panee -
Kopgekc) ocHoBaH Ha nonoXeHmax KoHcTuTyuum Poccuiickoin depepauunu,
depnepanbHOro 3akoHa ot 25.12.2008 r1. Ne273-®3 «O npoTuBOAeACTBUYU
KOppYynuumu» M MHbIX HOPMAaTUBHbLIX MPaBOBbIX akTax Poccuinickoin degepaumnu,
a TakXe Ha O06Wenpu3HaHHbIX HPABCTBEHHbIX TMPUHUMNAX W HOopMmax
poccuUiCKOro obuecTsa u rocyfapcrsa.

1.2 Kopgekc npeacrtaBnsieT coboi cBoag  06WMX  NPUHLMMIOB
NPoMeccCUoHanbHOW CNYXeOHON 3TUKM M OCHOBHbLIX MpPaBuU/l CAYXeOHOro
NoBeAeHUA, KOTOPbIMW  AO/DKHbI  PYKOBOLCTBOBaTbCA BCe PabOTHUKM
BU6nMoTEKN HE3aBUCMMO OT 3aHUMAEMON UMUK LOSKHOCTH.

13. [paxpaHuH, nocTynawowumin Ha paboty B bubnmnorteky,
3HAaKOMWUTCA C NOJIOXeHUAMU HacTodAwero Kopgekca u cobnwogaetr X B
npouecce CBOEW CNYy>XXeOHON AeATeNbHOCTH.

14. Pab0THMKM BUOGNMOTEKM, HENOCPEACTBEHHO OCYLLECTBAAKOLLIME
OCHOBHYIO [eATeNbHOCTb (6ubnuoTtekapu, 6ubnuorpadbl, MeTOAUCTbI WU
ApYyrue), Kpome 06WmMX HOPM 3TUKU M CNYXXeOHOro noBefeHns, B CBoel paboTe
PYKOBOACTBYIOTCA HOpMaMu Kofgekca 3TUKWM POCCUICKOro 6ubnmoTtekaps,
npuHatoro KoHMepeHunen Poccuiickon  6MBIMOTEYHOW  accoumauunm
20.05.201 1.

15 Kaxablh paboTHUK Bubnnotekn [O/MKEH NpUHUMaTb  BCe
HeoO6XoAMMble Mepbl AN CO6NAEHUA NONOXEHU Koaekca, a KaXAabli
rpaxgaHuH Pocculickoi  depepayum BnpaBe o0XufgaTb 0T paboTHMKaA
Bub6nnoTekn nosefeHNs B OTHOLWEHWUN C HAM B COOTBETCTBUM C MOJIOXEHUAMMU
Kopekca.

1.6. HacToAWwMn KOLEKC 3TUKN U CNyXebHOro nosefeHns paboTHMKOB:

a) npu3BaH TMOBLICUTb 3PPEKTUBHOCTb BbIMNOJHEHUA pPabOTHUKAMMU
BU6n1nMoTeKn cBOUX AOMKHOCTHbIX 00683aHHOCTEN;



0) CIyXUT OCHOBOW J1Jsi (QOPMUPOBAHHUS JOKHOW MOpanu B
OMOIMOTEeKe, YBAXUTEJIBHOTO OTHOIIEHUS K pabore Oubiamoreku B
OOIIECTBEHHOM CO3HAHWH;

B) BBICTyla€T KakK MHCTUTYT OOLIECTBEHHOI'O CO3HAHHUSA U
HPAaBCTBEHHOCTH PaOOTHUKOB OMOIMOTEKH B OOLIECTBEHHOM CO3HAHUH.

1.7. 3nanue u coburoneHue paboTHUKamMu bubnmoTekn HacTOSILIEro
Konekca sBaseTrcs OJHMM U3 KPUTEpPUEB OIEHKM KayecTBa €ro
npodecCUOHAIBHON AeSITENbHOCTU U CIYKEOHOTO MOBEEHMUS.

2. lIpyHUOMOBI M IPABUJIA CJHYKEOHOTO MOBeJAeHUs PA0OTHUKOB

[IpuHIUIBI CTY)KEOHOTO MOBECHUS pAOOTHUKOB SBJISIOTCS OCHOBOM HX
MOBECHHS.

2.1. PaOOTHUKH, CO3HaBas OTBETCTBEHHOCTb ME€pEa TOCYIapCTBOM,
0011eCTBOM, IpakJaHAMH, IPU3BAHBL:

a) UCHOJHATh JOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM NpOo(eccuoHaIbHOM YPOBHE B LeiaX oOecnedeHUus: 3QPeKTUBHOU
paboTsl bubnuoreku;

0) HMCXOIWTh U3 TOTO, YTO MPHU3HAHUE, COOIIOICHHUE U 3alllUTa MpaB U
cB00OJ] YeNIOBEKa U rpakJaHNHA OTPENIENISTIOT OCHOBHON CMBICI €S TeIbHOCTU
paboTHUKOB bubnnorexu;

B) OCYIIECTBJISTh CBOI JESATEIbHOCTh B IpeleliaXx MOJHOMOYUH
bubnunorexu;

r) HE OKa3bIBaTh NPEIANOUYTEHUS KAaKUM-JIU0O MpodecCuOHaAIbHBIM
UJIM COIIMAJIbHBIM TPYIINaM U OpraHu3alusiM, ObITh HE3aBUCUMBIM OT BIUSHUSA
OTACNBHBIX TpaxkaaH, NPOPECCHOHANBHBIX WIH COLHAIBHBIX TPYyNI W
OpraHu3anui;

1) HUCKII0YaTh JEWCTBUS, CBI3aHHBIC C BIMSHUEM KaKUX-TH00 TUYHBIX,
UMYIIECTBCHHBIX ((UHAHCOBBIX) W WHBIX HHTEPECOB, MPEHATCTBYIONIUX
100pPOCOBECTHOMY HMCIOJHEHUIO JOJIKHOCTHBIX 0053aHHOCTEH;

e) coOlnroaaTh yCTaHOBJICHHBIE benepaibHbBIMU 3aKOHAMU
OTPaHUUYEHUS] M 3alpeTbl, UCHOJHITh 00A3aHHOCTH, CBSI3aHHBIE C paboToi
bubnunorexu;

K) coOmroaaTh OeCHpUCTPACTHOCTh, MCKIIOYAIOUIYI0 BO3MOXKHOCTD
BIUSHUS Ha UX MPOPECCHOHANBHYIO NEITEIbHOCTh PEIICHUN MOJUTHYECKUX
napTU U 0OIIECTBEHHBIX 00bETUHCHUN;

3) coOnoaaTh HOPMBI CIyXkeOHOUW, MpodecCUuOHANbHON JTUKU U
npaBuja JeJI0BOr0 MOBEICHUS;

M) TPOSBIATH KOPPEKTHOCTh W BHUMATEIBHOCTH B OOpamieHuu C
rpaxJaHaMH U JTIOJKHOCTHBIMH JIUI[aMU;

K) TPOSABIATH TEPNUMOCTh W YyBa)XKEHHE K OOBIYasIM H TPAAUIUIM
HaponoB Poccum W Apyrux rocyaapcTB, YUHMTHIBATH KYJIbTypHbIE W WHBIC
OCOOCHHOCTH pPAa3MUUYHBIX STHUYECKHUX, COIMAIBHBIX TPYNN M KOHIIECCUH,
CIOCOOCTBOBATH MEKHALIMOHAIBHOMY U MEXKOH(ECCUOHATBHOMY COTJIACHIO;



J1) BO3JAEPKUBATHCA OT IOBEJIEHUS, KOTOPOE MOIJO Obl BBI3BATH
COMHEHHE B JOOpOCOBECTHOM MCIIOJHEHUH PAOOTHHUKAMHU JOJKHOCTHBIX
00s13aHHOCTEM, a Tak ke u30erarb KOHQIMUKTHBIX CHUTYyalMi, CIOCOOHBIX
HAHECTH yIIepO ero penyTamuu Win aBroputetry bubnuoreku;

M) NOpUHUMATh NPEAYCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoit
denepanry MEphl MO HEJAOMYUIEHUIO BOSHUKHOBEHUSI KOH(PIUKTOB HHTEPECOB
U YPEryJIUpOBaHUIO BO3ZHUKIIUX CIy4yaeB KOH(IMKTOB HHTEPECOB;

H) HE HCIIO0JIb30BaTh CIYKEOHOE MOJIOKEHUE ISl OKa3aHUs BIUSIHUS Ha
NesITeIbHOCTh CTPYKTYPHBIX MoApa3aesieHnii bubnuoreku, 10IKHOCTHBIX JIUIL
IPU PELIEHUH BOMPOCOB JUYHOTO XapaKTEPA;

0) BO3/IEPKUBATHCS OT MyOJINYHBIX BbICKA3bIBAHUH, CYKJICHUN U OLIEHOK
B OTHOIIEHUM JAEATENbHOCTH Bbubiamorexu, ero pykoBOAUTENs, €CIU 3TO HE
BXOJIUT B IOJUKHOCTHBIE 00s13aHHOCTH paboTHHKa bubnnorexu;

n) coOironaTh YCTaHOBJIEHHbIE B bubianoreke mnpaBuna myOIMYHBIX
BBICTYIUIEHUI U IPEIOCTABICHUS CIIYKEOHOUM nH(pOpMaILIUK;

P) YBOXHUTEIbHO OTHOCUTBHCS K J€SATEIbHOCTH MPEACTaBUTENIEH CPEACTB
MaccoBoil uHpopmanuu 10 HHPOPMUpPOBaHHIO oOmecTBa o paboTe
bubnuoreku, a Tak ke OKa3blBaTh COJECHCTBHUE B MOJYUYEHHUHU JOCTOBEPHOU
nHbOpMallMU B YCTAHOBICHHOM TMOPSJIKE.

2.3. PaboTHukn o0s3aHbl  coOnonath KoHcTtutynuio Poccuiickoit
®denepaunu, denepaibHble 3aKOHBI, MHbIE HOPMATUBHBIE IMPABOBBIE AKTHI
Poccuiickoit ®denepanun u bpsHckoit obmactu, a Tak ke yctaB ['BYK
«bpsHCcKas oobOnacTHas HaydHas yHHUBepcaidbHas Oubnmorexka um. D.U.
TroTtueBa», IIpaBuia BHYTpEHHEro pacmnopsiika W HHbIE IPABOBBIE AKTHI
bubnuotexu.

2.4. PaboTHuUKH  00s3aHbl  NPOTUBOJAEHCTBOBATH  MPOSBICHUAM
KOpPpYNLUHU W MpeANpUHUMAThL MEphl MO €€ NpOoPUIAKTUKE B MOPSAIKE,
YCTAHOBJIEHHOM 3aKOoHOAaTenbCcTBOM Poccuiickoin @enepanun.

2.5. PabOTHHKM NpPU HUCIOJHEHUU UMHU JOJKHOCTHBIX O0S3aHHOCTEH
HE JIOJDKHBI IONYCKATh JUYHYIO 3aMHTEPECOBAHHOCTD, KOTOpasi MPUBOJAUT UIIH
MOJKET MPUBECTU K KOHPIUKTY HHTEPECOB.

2.6. PaboTHuUKHM 0053aHBI YBEIOMJIATH AUpEeKTOpa brubanoTeku, opransl
npokypatypsl P® unu apyrue rocyaapcTBeHHbIE OopraHbl 000 BCeX ciaydasx
oOpalieHusl K HeMy KakKuX-Ju0o0 JIUI B LEJIAX CKIOHEHHUS €ro K COBEPILICHUIO
KOPPYIIIMOHHBIX MpaBOHApyHIeHU. YBeaomieHus o ¢akTtax oOpauleHHs B
LEJSX CKJIOHEHHS K COBEPIIECHHIO KOPPYNLHMOHHBIX IpaBOHAapyLIEHHH, 3a
UCKJIFOYEHUEM CJIy4aeB, KOrJa IO JaHHBIM (paKkTaM MPOBEJAEHA U MPOBOJUTCS
OpOBEpPKA, SABIACTCS TOKHOCTHON OOS3aHHOCTHIO KaXXJAOTO pabOTHHUKA
bubnuoreku.

2.7. PaboTHHMKY 3ampeniaeTcsl MmojydyaTb B CBSI3U C HUCIOJHEHHEM UM
JOJDKHOCTHBIX ~ 00A3aHHOCTEH  BO3HAarpaxJIeHuss OT (PU3UYECKUX U
IOpUIMYECKUX JIUI (MOJapKH, JEHEKHOE BO3HArpakJAeHue, CCyHbl, YCIyTru
MaTepuaJbHOTO XapaKTepa, OIJaTy pa3BlI€YEHUM, OTIbIXa, TPAHCHOPTHBIX
PacXoJ0B U UHbIE BO3HATPAXKICHHUS).



2.8. PaboTHNK MOXeT oOpabaTeiBaTh © TEepeaaBaTh CIyXKEOHYIO
MHPOpMALUIO MpU COOJMIOAEHUU [eiCTByHOIIUX B bubimoreke HOPM U
TpeOOBaHUM, NPUHATHIX B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.

2.9. PaboTHuK 00si3aH TpPUHUMATh COOTBETCTBYIOIIHE MEPHI MO
obecrieyeHU0 0€30MacHOCTH W KOH(QUICHIUAILHOCTH HHPOpMAIIUM, 3a
HECAHKIIMOHUPOBAHHOE pa3riiallieHue KOTOPOM OH HECET OTBETCTBEHHOCTH U
() KoTOpas cTajla M3BECTHA €MY B CBSA3HM C MCIOJHEHHUEM JOJIKHOCTHBIX
00s3aHHOCTEH.

2.10. PaGoTHMK HaJeJCHHBIM OPraHU3alMOHHO-PACTOPAAUTEIbHBIMHU
MOJTHOMOYHSIMH 110 OTHOIIICHHUIO K IPYTUM PaOOTHUKAM, JOJKEH OBITh JIUIS HUX
o6pasnmoM mpodeccruoHanmm3Ma, 0e3ynpedHOr permyTaruu, CrIocoOCTBOBATH
dbopmupoBanuo B bubnnoreke 6raronpuaTHOro 1id 3Pp(PeKTUBHON pabdOTHI
MOpaJbHO - MCUXOJOTUYECKOTO KIUMaTa.

2.11. PaboTHHMK, HaJl€JCHHBI OpTraHU3aIMOHHO-PACIOPSAIUTEIbHBIMU
MOJIHOMOYHUSIMU 10 OTHOIIEHUIO K IPYTUM pabOTHUKAM, IPU3BaH:

a) TpUHUMATh MeEpbl MO TMPEJOTBPANICHUI0O W YPETYJIUPOBAHUIO
KOH(JIMKTOB UHTEPECOB;

0) MpUHUMATh MEPHI IO MPEAYNPEKIACHUIO KOPPYIIIUH;

B) HE JOMYyCKaTh Cjly4aeB MPUHYXKJICHHUA paOOTHUKOB bubmumoreku K
Y4acCTHIO B JACITEIbHOCTH TMMOJUTHUYECKHX TapTHH H  OONIECTBEHHBIX
00beIUHCHUI

2.12. PabGoTHHUK, HaJEJICHHBIH OPraHU3aIMOHHO-PACTOPAIUTEIbHBIMHU
MOJTHOMOYHSMH [0 OTHOIICHUIO K JAPYTUM pabOTHHKAM, JIOJKCH NMPUHUMATh
MEpbl K TOMY, 4YTOOBI MMOJYMHCHHBIE €My PaOOTHHUKH HE JOIyCKaJIu
KOPPYMIIMOHHO - OMACHOTO MOBEJACHUSI, CBOUM JINYHBIM MTOBEJACHUEM M10/1aBATh
MpUMEP YECTHOCTH, OECIPUCTPACTHOCTHU U CIIPABEIIMBOCTH.

2.13. PaboTHHMK, HaJl€IECHHBIM OpraHU3alMOHHO-PACIOPSAIUTEIbHBIMU
MOJIHOMOYHUSIMU 10  OTHOIIEHWIO K  JPYruM  pabOTHHKAM, HECET
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJaTeJIbCTBOM Poccuiickon
denepanuu  3a AeMcTBUA Oe3neHCTBHE) MOJUYMHEHHBIX PaOOTHUKOB,
HapyMIAIONIUX TPUHIUITEI STUKHA U TIpaBHjIa CIY>KEOHOTO MOBEJICHUS, €CIU OH
HE TIPUHSI MEPbl IO HEJOMYIIEHUIO TaKUX JACUCTBUM (0e31eiicTBHS).

3. OTH4YecKHe MPABUJIA CIAYKeOHOro nmoBeJgeHUs pA0OTHHKOB

B cayxeOHOM moBeneHHMH paOOTHUKY HEOOXOAUMO HCXOIUTH U3
KOHCTUTYLIMOHHBIX IMOJIO)KEHUI O TOM, UTO YEJIOBEK, €ro npasa U CBOOOJBI
ABIISIFOTCS BBICIIENM LEHHOCTBIO, M KaXIbIM TpaXIaHWH HMEET NpPaBO Ha
HENIPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JUYHYIO U CEMEHHYIO TallHY, 3aIIUTY
YeCTHU, JOCTOMHCTBA, CBOEr0 JOOPOro UMEHHU.

3.1. B cnyxeO0HOM TTOBEACHUH PAOOTHUK BO3JIEPKUBACTCS OT:

a) m000ro BHUJA BBICKAa3bIBAHUW M JACUCTBUU JAUCKPUMHUHAIIMOHHOTO
XapakTepa Mo MpU3HaKaM I10Jia, BO3pAcCTa, pachl™> HAIIMOHAJIBHOCTH, SI3BIKA,



rpa)k1aHCTBA, COLMAIBHOIO, UMYILIECTBEHHOTO WMJIM CEMEMHOro MOJIOKEHHUS,
NOJUTHYECKUX U PEITUTHO3HBIX MPEATOYTCHUN;

0) rpyboctu, NPOSIBJICHU I MPEHEOPEIKUTETHHOTO TOHA,
3aHOCYMBOCTH, MPEIB3ATHIX 3aMEYaHUU, NPEIbsIBICHHUS HENPaBOMEPHBIX,
HE3aCJIy)KEHHbIX OOBUHEHU;

B)  yrpo3, OCKOPOMTEIbHBIX BBIPAXEHUN WIM PEIIMK, JEUCTBUH,
OPENATCTBYIOIIUX  HOPMaJIbHOMY  OOLIEHHI0O  WJIM  HPOBOLUPYIOLIUX
IPOTHUBOIIPABHOE MOBEICHUE;

3.3. PaOoTHUKHM npHU3BaHbl CIOCOOCTBOBATH CBOUM CIIYKEOHBIM
IIOBEJICHUEM YCTAHOBJIEHHUIO B KOJUIEKTHUBE JE€JIOBBIX B3aMMOOTHOIIEHUN H
KOHCTPYKTHUBHOT'O COTPYAHUYECTBA APYT C APYroM. PaOOTHUKYU AOJKHBI OBITH
BEXKJIMBBIMHU, JOOpOXKEIATEIbHBIMH, KOPPEKTHBIMU, BHUMATEIbHBIMU U
NPOSIBIISITh TOJEPAHTHOCTH B OOIIEHUH C KOJUIETaMHU U I'paK1aHaMU.

3.4. Bnemnwuii Bug paboTHUKA MPU UCIIOJTHEHUH UM JOJIKHOCTHBIX
00513aHHOCTEN B 3aBUCUMOCTHU OT yCJIOBUM CIIyKObl U popMaTa ciayxeOHOro
MEpPONPHUATHUS JOJDKEH CIOCOOCTBOBATh  yBAXKUTEIbHOMY  OTHOIIEHHUIO
rpaxjaal kK paborHukam buOinoTexku, COOTBETCTBOBATh OOUIECIPUHITOMY
JeJIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT O(PUIHAIBHOCTh, CHAEP>KAHHOCTD,
TPaJIUIMOHHOCTb, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTH 32 HAPYUIEHHE HACTOSILIET0 KOJAeKca

4.1. 3a HapylieHHe nmojoxeHun Hactosmero Kogekca paboTHUK HeceT
OTBETCTBEHHOCTbh, IPEAYCMOTPEHHYIO 3aKOHOM Poccuiickoit denepanunu.

4.2. Cobmoaenue paboTHukamMu Hactosmero Koaekca yduThIBaeTCs
Npy TMPOBEJCHUM aTTeCTalluu, (POPMUPOBAHUM KAaJAPOBOTO pe3epBa s
BBIIBUKCHHSI HA BBINIECTOSIIME JOJDKHOCTH, a TAaK XK€ NPU HAJOXKECHUU
JUCIUATUIMHAPHBIX B3bICKAHUM.
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